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FIRST TIME ARIBA SIGNUP AND PROFILE SETTINGS  

Click on the link received on your email 

Follow the steps mentioned in the subsequent slides.



Sensitivity: Internal & Restricted

Click on sign up option once you are directed to 
Ariba screen from the link received in E-mail 

PAGE 1 :SCREEN 1
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PAGE 2 : SCREEN 2

SET YOUR 
PASSWORD 
AND REPEAT 
THE SAME 

DETAILS 
APPEARING 
IN 
USERNAME 
WILL BE 
YOUR LOGIN 
ID 

PLEASE KEEP A NOTE OF YOUR LOGIN CREDENTIALS (USERNAME AND 
PASSWORD) WHICH WOULD BE REQUIRED FOR FUTURE LOGIN.
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PAGE 2 : SCREEN 2

BOTH BOXES 
TO BE 
CHECKED 
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PAGE 2 : SCREEN 2

SELECT YOUR “PRODUCT AND
CATEGORIES” USING THE
SEARCH BAR.
SELECTION OF CATEGORIES IS
MANDATORY

SELECT YOUR “SHIP TO SERVICE 
LOCATION” THRU THE SEARCH 
BAR.
SELECTION IS MANDATORY 
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ONCE COMPLETED YOU WILL REDIRECTRED TO THE NEXT SCREEN 
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PAGE 3 : SCREEN 3

CLICK ON GO TO COMPANY PROFILE TO COMPLETE YOUR PROFILE 
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PAGE 4 : SCREEN 4

CHECK BOXES AS PER CERTIFICATE APPLICABILITY AND FILL IN THE REQUESTED 
INFORMATION. ONCE DONE CLICK ON SAVE.  CLICK ON CUSTOMER REQUESTED TAB
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PAGE 5: SCREEN 5

CLICK ON VEDANTA LIMITED DIVISION TO COMPLETE 
YOUR PROFILE 
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PAGE 6: SCREEN 6

FILL IN THE STAR MARK FIELDS AS THESE FIELDS ARE 
MANDATORY. CLICK SUBMIT ONCE DONE
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IN CASE OF ERRORS THERE WOULD BE A POP UP ON 
THE SCREEN SPECIFYING THE ERROR.
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PAGE 7 : SCREEN 7

ONCE YOU SEE COMPLETE ON SCREEN CLICK ON CLOSE 
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CHECK HEADER STATUS OPEN, UNDER WHICH YOU WILL BE ABLE TO SEE 
THE OPEN TENDER /EVENTS.

PAGE 8 : SCREEN 8
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For any further support reach out on the following nos:

 ARIBA helpline number 0008006501193 Extension 2, 2 & 1

(Hindi translator is available on request)

 Smart source helpdesk:

Email: smart.source@cairnindia.com

Contact: + 9319988049 / +91 124 459 3323 
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THANK YOU


